Job Title: Library Technician

Agency: Library Of Congress

Sub Agency: Library Services

Job Announcement Number: 100114

SALARY RANGE:

       $34,075.00 - $44,293.00 /year

OPEN PERIOD:

       Wednesday, June 30, 2010 to Friday, July 30, 2010

SERIES & GRADE:

       GS-1411-05/05

POSITION INFORMATION:

       Full TimePermanent - No time limit

PROMOTION POTENTIAL:

       08

DUTY LOCATIONS:

       1 vacancy - Washington, DC

WHO MAY BE CONSIDERED:

       Anyone may apply - By law, employment at most U.S. Government

agencies, including the Library of Congress, is limited to U.S.

citizens; however, non-citizens may be hired provided that immigration

laws and other legal requirements are met and the Library determines

there are no qualified U.S. citizens available for the position.

JOB SUMMARY:

Applications for this position are being processed through an on-line

applicant assessment system that has been specifically configured for

Library Of Congress applicants. Even if you have already developed a

resume in USAJOBS, you will need to access this on-line system to

complete the application process. To obtain information about this

position and TO APPLY, please click on http://www.avuecentral.com/vacancy.html?ref=UUAZG.

KEY REQUIREMENTS:

   * See Other Information.
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Duties

Additional Duty Location Info:

1 vacancy - Washington, DC

DUTIES:

Performs a range of tasks to maintain and preserve collection items,

such as books, paper, photographs, recorded sound, or moving image

materials. Performs basic repairs to collection materials and provides

treatments for long-term preservation.

Performs duties involved with the manual, automated, or mechanical

retrieval and dispersion of library materials for either internal or

external patrons (reading room or inter-library loan). Materials

include serials, government publications, newspapers, microforms, or

loose-leaf items.

Answers ready reference questions and assists users with the public

access catalog and other finding aids. Assists users with the

operation of computerized equipment and/or refers users to outside

information sources. Conducts limited bibliographic searches of

databases, and also locates and orders material from other libraries.

Performs duties in support of the processing of library collections.

Performs duties in support of the maintenance of library collections.
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Qualifications and Evaluations

QUALIFICATIONS REQUIRED:

EVALUATION OF TRAINING AND EXPERIENCE:

Applicants must have had progressively responsible experience and

training sufficient in scope and quality to furnish them with an

acceptable level of the following knowledge, skills, and abilities to

perform the duties of the position without more than normal

supervision.

Ability to plan work and meet deadlines.

Ability to use information systems and equipment.

Knowledge of library processes and procedures.

Knowledge of Asian Pacific American subject matter for library

collection.**

Knowledge of preservation techniques for library collection materials.

Ability to maintain materials in library collections.**

Ability to communicate effectively other than in writing.

See Other Information for further requirements.

HOW YOU WILL BE EVALUATED:

Please refer to the 'Evaluation of Candidates' statement in the NOTES

section of this vacancy.
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Benefits and Other Info

BENEFITS:

See Other Information.

OTHER INFORMATION:

While it is the Library's policy to afford the maximum pay benefit to

employees when setting rates of pay, a new appointee who has had no

previous Federal service will generally be paid the minimum step of

the grade.

This position is located in the Asian Pacific American team of the

Asian Division, Collections and Services Directorate. The incumbent of

this position provides services for readers using the Library's Asian

collections that include monographs, serials, microfilms, microfiche,

CDs, and online electronic resources. The Asian Division provides

services to members of Congress and their staff, librarians, scholars,

government agencies, academic institutions, the press, publishers,

profit and nonprofit organizations, and the general public. The

incumbent also provides support services in the Asian Division by

following established procedures, guidelines, and standards of the

Division and utilizing knowledge of the Division's collections,

subject and/or language areas. The incumbent's duties include:

assisting readers by locating and obtaining materials from the

custodial collections; receiving, sorting, and arranging a variety of

materials; preparing materials for use/storage; performing specialized

preservation and phased conservation tasks; filing, housing, labeling,

and shelving the Asian materials; maintaining records and write

monthly statistical reports for all areas of work.

The position description number for this vacancy is 194033.

This position has promotion potential to the GS-08 grade level.

A foreign language is required for this position. Proficiency in

reading, writing, speaking and understanding an Asian language is

required in order to identify and locate requested material for loan

to other libraries or serials check-in.

The incumbent of this position will work a Limited Flexitime work

schedule; some Saturdays required. Limited Flexitime as assigned at

the discretion of the supervisor.

Physical Requirements: This job requires standing for extended periods

of time, walking, kneeling, stooping, bending, pushing and pulling

book carts and lifting over size books.

EVALUATION OF CANDIDATES: The Library of Congress evaluates applicants

through an applicant questionnaire and a structured interview.

Applicants may also be screened for some jobs through licensing,

certification, and/or education requirements, a narrative/application

review, and/or a preliminary telephone interview. The knowledge,

skills, and abilities (KSAs) that are marked with a double asterisk

(**) in the vacancy announcement and the applicant questionnaire are

considered the most critical for a position. To be considered for

final selection, applicants must demonstrate fully acceptable

experience in these designated KSA's in the narrative/application

review, preliminary telephone and/or full structured interview. The

various assessment tools listed above are designed to verify or

explore applicants' experience, knowledge, and training directly

related to the job in order to identify the best qualified applicants

for selection.

The incumbent of this position will work a limited flextime work

schedule and some Saturdays.

THE LIBRARY OF CONGRESS IS AN EQUAL OPPORTUNITY EMPLOYER. WOMEN, MEN,

MINORITIES, AND PERSONS WITH DISABILITIES WHO MEET ELIGIBILITY

REQUIREMENTS ARE STRONGLY ENCOURAGED TO APPLY.

The salary range indicated reflects the locality pay adjustments for

the Washington, D.C., Metropolitan area.

This is a non-supervisory, bargaining unit position.

Applicants must submit a complete application package that is received

by the closing date of this announcement.

For current or former Federal employees: Submit a copy of your most

recent SF-50 noting your current position, grade level, duty location,

and salary level.

Applicants who are referred for an interview will be required to

submit a completed OF-306, Declaration for Federal Employment.

For current or former military personnel: Submit a copy of your

DD-214, Certificate of Release or Discharge from Active Duty (Member

Copy 4) if applicable.

This agency provides reasonable accommodation to applicants with

disabilities. If you need a reasonable accommodation for any part of

the application and hiring process, please notify the agency. The

decision on granting reasonable accommodation will be on a case-by-

case basis.

Relocation expenses are not authorized for the applicant selected

under this vacancy announcement.

DIRECT DEPOSIT: All Federal employees are required to have Federal

salary payments made by direct deposit to a financial institution of

their choosing.

The Library of Congress is the national library of the United States

and is part of the Legislative Branch of the Federal government. As

such, all positions are in the excepted service.

Appointment/retention is subject to a favorable evaluation of an

appropriate personnel security/suitability investigation.

The Library reserves the right to fill a lesser or greater number of

vacancies indicated during the life of this vacancy announcement.

Initial appointments, permanent or indefinite, to the Library of

Congress require completion of a one-year probationary period.

HOW TO APPLY: To be considered for this vacancy, applicants may apply

online at www.loc.gov or submit a completed applicant job kit. Online

applicants must complete all mandatory sections of the online

application form. In order to use the online application system,

applicants must use a computer that is equipped with either Netscape

4.7 or Internet Explorer 5.0, or higher. Attempting to complete the

online application with an incompatible browser could result in the

inability to submit a complete application. Job kit applicants must

submit a completed application using the job kit scannable form AND an

OF-612 or a Federal Style resume. A facsimile of the scannable form

cannot be accepted nor will hard copy applications be accepted without

a completed scannable form. You can request a copy of the job kit,

which includes the scannable form, by contacting the Library of

Congress Customer Service Center at the address below. If you

experience technical difficulties with the online system or need any

additional information, please contact a Human Resources Assistant at

the number listed below or at jobhelp@loc.gov.

Library of Congress Customer Service Center

101 Independence Avenue, SE, LM-107

Washington, D.C., 20540-2700

(202)-707-5627

Please be advised that due to security concerns on Capitol Hill, mail

delivery from the United States Postal Service is experiencing

significant delays. As a result, you are strongly encouraged to apply

online. If you choose to submit a hard-copy application, we recommend

that you send it via Fed-Ex or United Parcel Service (UPS) and that

you allow at least 72 hours for delivery, even for overnight packages.

You also have the option of hand delivery of your application, Monday

through Friday, from 8:30 a.m. until 4:30 p.m., to the Library of

Congress Customer Service Center.
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How To Apply

HOW TO APPLY:

Applications for this position are being processed through an on-line

applicant assessment system that has been specifically configured for

Library Of Congress applicants. Even if you have already developed a

resume in USAJOBS, you will need to access this on-line system to

complete the application process. To obtain information about this

position and TO APPLY, please click on http://www.avuecentral.com/vacancy.html?ref=UUAZG.

REQUIRED DOCUMENTS:

See Other Information.

AGENCY CONTACT INFO:

   Customer Services Center

   Phone: 202 707 5627

   Email: JOBHELP@LOC.GOV      Agency Information:

   Library of Congress

   101 Independence Ave., SE

   LM-107

   Washington, Dist of Columbia 20540

   US

WHAT TO EXPECT NEXT:

Please refer to the 'Evaluation of Candidates' statement in the NOTES

section of this vacancy.
